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1. IlossicHUTEIHLHAA 3aMUCKA

1.1. lesan 1 32124 JUCHUNJIMHBI (MOIYJIA)

LIEJIb KYPCA

Ilenms Kypca — HAOCTMKEHHME KOMMYHUKATMBHOM SI3BIKOBOM KOMIICTCHIIUH,

,Z[OCTE[TO“IHOfI I pCalii3alii CTOAIUX IICPCH CIIYIIATCIEIMUA 3a1a4, 4 UMCHHO:

e Benenue npodeccuoHaNbHON 1€ATEIFHOCTH B MHOA3BIYHOU Cpee.

e l3yyeHue COBpEMEHHBIX aHATUTHUYECKUX HHCTPYMEHTOB U MPAKTUYECKHUX
METOJUK B CBOEH MpodeccruoHanbHON 001acTu.

e li3yueHue 3apyOeKHOIO ONbITA B ONPENEAEHHBIX chepax NesTENbHOCTH.

e Pa3Buture crioCOOHOCTH K CTPATETUYECKOMY INIAHUPOBAHUIO,
KOMILJIEKCHOMY PEIIEHUIO 337a4 U ObICTPOI OPUEHTALIMU B U3MEHSIOLIUXCS

YCIIOBUSIX.
3AJIAUM KYPCA

3amaun Kypca ONpPEAESIOTCS €ro MPAaKTUYECKOM HamnpaBJIEHHOCThbIO. B
IIpoLIeCcCe N3YUYEHUS JUCLHUIUIMHBI PEIIAFOTCS CIEIYIOIIME OCHOBHBIE 33/1a4u:

e (dopmMupoBaHHE COLMOKYJIBTYPHOH KOMIIETEHLIMM M  TOBEIECHYECKHX
CTEPEOTUIIOB, HEOOXOAUMBIX ISl YCIEIIHON ajanTallid BBITYCKHUKOB Ha
PBIHKE TpYZa;

® Da3BUTHE y CTYIECHTOB YMEHHS CAMOCTOSITENILHO MPHOOPETATh 3HAHUS IS
OCYULIECTBJIEHUSI OBITOBOM M MpOdecCHOHANbHOW KOMMYHHUKAIMM Ha
UHOCTPAaHHOM  f3bIKE€ — TIOBBIIIEHHE YPOBHA Y4eOHON aBTOHOMUM,
CIIOCOOHOCTH K camMoo0pa3oBaHHI0, K paboTe ¢ MyJIbTUMEIUHHBIMU
porpaMMamu, 3J€KTPOHHBIMU CIOBApSIMHU, MHOS3BIYHBIMH PECYPCAMU CETHU
WNuTtepHer;

® pa3BUTHE KOTHUTUBHBIX M HCCIIEIOBATEIbCKUX YMEHHUM, pacIIMpeHue

Kpyro3opa M MoBbllIeHue NTHHOPMALIMOHHON KyJIbTYPhI CTY/ICHTOB;



e (popmupoBaHue

00

MPEJICTABICHUS

OCHOBax  MEXKYJbTYPHOH

KOMMYHHKAlIMX, BOCIIMTAHHUC TOJICPAHTHOCTU MW YBAXCHHA K JTYXOBHBIM

IHCHHOCTAM PA3HbIX CTpaH U HAPOAO0B,

¢ PpaCHiMpCHUC CJIOBAPHOI'O 3allaca U (bOpMPIpOBaHI/IC TCPMHUHOJIOTHICCKOT'O

afnrmapaTta Ha MTHOCTPAHHOM fI3bIKE B Ipeesax mpodeccnoHanibHOM chepsi.

1.2. llepeyeHb MIAHMPYEMBIX Pe3yIbTATOB 00y4eHHUs MO AUCUHUILINHE,
COOTHECEHHBIX ¢ HHANKATOPAMM JOCTHKEHUs] KOMIIeTeHIN i

KoMmnerennus
(Ko 1 HAMMEHOBaHUE)

HNuauxkaropsl
KOMIIeTeHIIN I
(Koa 1 HAMMEHOBAHUE)

Pe3yabTarsl 00yueHus

YHUBEPCAJIBHBIE KOMIIETEHIIHU

VYK-4. Ciocoben
MPUMEHATH COBPEMEHHBIE
KOMMYHHKATHBHBIC
TEXHOJIOTHH, B TOM YHUCJIE
Ha UHOCTPAHHOM(BIX )
s3bIKe(ax), As
aKaJIeMUYECKOro 1
npodeccuoHaITbEHOTO
B3aUMOJICVCTBHUS

VK-4.1. Beger
OpUIMAIbHYIO IEPENUCKY U
IIEPETOBOPHI C AETOBBIMU
napTHepamu Ha
roCyJ1apCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKAaX

Ionowcen 3Hamo.

— OCHOBEI BEJICHUS JICIIOBOM
MEPEINCKH;

— 0COOEHHOCTH TIEPETOBOPHOIO
npoiecca;

— HOPMBI U IIPaBHJIa MEXKTyHA-
POAHOTO JEJI0BOT0 ATUKETA;

Lonowcen ymems:

— BECTH OQUIHATBHYIO IEPETTUCKY
Ha TOCYJapCTBEHHOM

Y MTHOCTPAHHOM (-bIX) SI3bIKaX;

— IPOBOIUTH NIEPETOBOPHI

C JIEJIOBBIMU IIApPTHEPAMH;
HaXOJUTb KOMIIPOMHUCCHI MEXKIY
CTOPOHAMH B PEILIEHUU CII0KHBIX
BOIIPOCOB

Jlonowcen enadems:

— TEXHOJOTHUSIMH MEKINYHOCTHBIX
¥ MEKTPYITIOBBIX KOMMYHUKAIIN;
— COBPEMEHHBIMHU IIPAKTHKAMH
yrpaBieHUs] KOHPIUKTaMU;

— HeOOXOIUMBIM
IrpaMMaTHICCKHUMH JIEKCHICCKUM
MaTepuajIoM B paMKax TeMHU
CUTYaITUH JeJTOBOTO OOIIECHUS

VK-4. Criocoben
MPUMEHSTh COBPEMEHHBIE
KOMMyHI/IKaTI/IBHBIe
TEXHOIOTHH,

B TOM YHCJIC Ha
WHOCTPaHHOM(BIX )

VK-4.2. Criocoben
OCYIIECTBIISITH B
nH(OpPMaLMOHHOH cpefie
IMOMCK HEOOXOIUMBIX
JIAHHBIX, BBIIIOJIHATE
MEPEBO]] TEKCTOB

Honowcen 3namo.

— METOJBI MOMCKA JAHHBIX;

— TEXHOJIOTHH IepPEeBOIa
WHOCTPAHHBIX TEKCTOB;

— MHOTO()YHKIIMOHAIbHBIE
MYJIBTHSI3BIYHBIC TIEPEBOUUKU




s3bIKe(ax),

I aKaJeMHYECKOTO
1 Tpo(eCCHOHAIBHOTO
B3aNMOICHUCTBHSA

paznmuyHOTO 00BEMA U

CTUJIIUCTUKHU C UHOCTPAHHOTO

(-pIX) Ha TOCYJApCTBEHHBIN
A3BIK, & TAKXKE C
roCyJapCTBEHHOT'O Ha
MHOCTpaHHBIN (-bIE)

SI3BIK (-H)

Ju1s yripaBiisieMbix Windows
KOMITBIOTEPOB

Lonorcen ymems:

— CHCTEMaTU3UPOBaTh U 00001IATh
uHpopmaruto;

— OIpeneNsaTh U KPaTKO
(bopMyIMpOBaTh OCHOBHYIO MBICITh
TEKCTa Ha HHOCTPAHHOM (-bIX)
A3bIKE (-ax);

— HCIOJNb30BaTh NEPEBEACHHbBIE
JTAaHHBIE JJI1 CAMOPa3BUTHUS

WM B MHBIX [EJSIX

Jlonoicen enadems:

— COBPEMEHHBIMU METOJIaMHU
MOWCKa B MH(POPMAITMOHHOM Cpezie
HEOOXOUMBIX JTaHHBIX;

— TEXHOJIOTHSMH TIepeBoOa
POPECCUOHAIBHBIX TEKCTOB

OBHIENTPO®ECCUOHAJIBHBIE KOMIIETEHIIHN

OIIK-1. Cnocoben
pemaThb
npodeccuoHanbHbIe
3aJa4i Ha OCHOBE 3HAHUS
(Ha IPOJIBUHYTOM
YPOBHE) SKOHOMHUYECKOMH,
OpTraHU3aIOHHOM

Y YIIPABJIEHYECKON
TEOPHH, UHHOBAIIHOHHBIX
MOAX040B, 0000IIeHS

U KPUTHYECKOTO aHAJIN3a
MIPAKTHK yIIPABJICHUS

OIIK-1.2. JlemoHCTpUpYET
CHOCOOHOCTH MPH pEIIEHUH
MpoeCCHOHANIBHBIX 337124
0000111aTh ¥ KPUTHUECKU
OILICHUBATh PE3yJIbTATHI
HaY4HBIX UCCIIIOBAaHUN U
nepeoBbIe TPAKTUKH B
o0acTH ynpasieHus (Ha
rOCyJapCTBEHHOM H
WHOCTPAHHOM (-BIX) SI3BIKAX)

Jlonoicen 3namo:.

— OpraHu3alOHHbIE

U YIpaBJIeHYECKUE TEOPHH;
— COBpPEMEHHbIE KOHLICTIIIUU
yIpaBJIeHUS;

— CTaHJapThl OpraHU3aLUH
Y BBINOJIHEHNS Hay4HO-
UCCIIEIOBATENbCKUX paboT

Jonowcen ymems:

— npodeccHoHaIbHO pa3doupaTbes
B TEH/ICHLUAX (TPEH1ax) pa3BUTHUS
COBPEMEHHOT0 YIIPABJICHUS;

— IPUMEHSATH NIEPEAOBOU
3apyOeKHbBIN OIBIT YIPaBICHUS

B JICSTEIIbHOCTH OTEUYECTBEHHBIX
MIPEATPUITHH;

— TPUHUMATh YIIPABICHYECKUE
pEILIEHNs] HA OCHOBE y4eTa
M3MEHEHUH (aKTOpPOB BHEITHEH

Y BHYTPEHHEW Cpell B HALIMO-
HaJIbHOM, MEKyHapOJHOM

U I1100a7IbHOM MaciTabax

Jlonowcen enadems:

— TepeIoBBIMU IIPUEMAMU
U IIPaKTHKaMH B 00J1acTu
yIpaBJICHUS;

— cmocobamMu X aganTaniu
B JICSITEIILHOCTH KOHKPETHOU
OpraHu3aIuu




1.3. MecTo TUCHUNJIMHBI B CTPYKTYPe OCHOBHOI00pa3oBaTe/bHOI
NMpOrpamMmbl

HucuunnuHa «HOCTpaHHBIN SI3BIK B MPO(ECCHOHAIBHON IESATENIbHOCTHY
OTHOCHUTCS K 0a30BOH yacTH 0JI0Ka JUCIUIUIMH Y4eOHOTrO IJIaHa MO0 HANPaBJICHUIO
noarotoBku 38.04.02 MenemxkMeHT (YpOBEHb MarucTpaTypbl), HaIpaBICHHOCTb
(mpoduib) «YpaBiieHHE TPOCKTAMU.

J7i1 OCBOEHHS AUCHUILITMHBI HEOOXOIMMBI KOMIIETEHIIUU, C(HOPMUPOBAHHBIE
B XOJI€ U3yueHUs 0a30BOr0 Kypca HHOCTPAHHOTIO s3bIKA B paMKax OakajaBpHara.

B pesynabrare oOcCBOEHUS JUCHUIUIMHBI (OPMHUPYIOTCA KOMIIETEHLUHU,
HEOOXOUMBIC JIJISI M3YYCHHUS CICAYIOMUX AUCIUILIUH U MPOXOXKIACHHS MPAKTHK:
«KoMMyHHMKaIIMOHHBIHI MEHEIKMEHTY, «YmpaBieHue IpOeKTaMu B

MEXIYHAPOIHOM AESATENbHOCTH», HAYYHO-HCCIIE0BaTENbCKasl paboTa u JIp.

2. CTpyKTYypa 1M CHUIIIIMHBI

O6mas Tpy10€MKOCTh TUCIUIUIMHBI cocTaBisieT 3 3.e., 108 akameMudecKkux

qacCoB.

O0beM gucHUIUIMHBL B (OpME KOHTAKTHOM paboThl oOydarouuxcs ¢
NeAarorndyecKuMu paboTHUKAaMU U (WJIHM) JIMLAMH, PUBJIEKAEMBbIMU K peain3aluu

o0pa30BaTeNbHON MPOrpaMMbl Ha HMHBIX YCIOBHUSX, IPH MPOBEIECHUU Y4EOHBIX

3aHATUHN:
Cemectp Tun yuyeOHBIX 3aHATUH Konunuectso
qaCoB
Jlexunn 0
1 CemuHaphl U NPAKTUYECKUE 3AHATUS 24
Bceero: 24

O0beM AUCIUIUTMHBL B ()OpPME CaMOCTOSATEIHHON PabOThl OO0ydYaIOIUXCS

cocTaBiisieT 84 akaIeMUYECKHUX YJaca.



3. Coagepxanue TUCHUIINHBI

Ne

Haumenosanue pazoena
OUCYUNTIUHDBL

Cooeporcanue

Cdepsl 1 cutyanuu
UHOA3BIYHOrO OOIIEHUSA

1. Teopueckuti nouck u ocmulciienue uHgopmayuu:

- pabora ¢ OpUTHHAJIBHOH HAyYHO-TIOMYJSPHOM
JIUTEPATYPOH, ClielaIbHON JIUTEepaTypoi
npoeCCUOHATBHON HAMpPaBICHHOCTH, C 0030pamH,
CTaThsIMM M3 HAy4YHBIX NEPUOAUYECKUX H3AAHUN, C
npoeCCHOHATTLHBIMU MaTepHalaMi B KOMITBIOTEPHBIX
cersx (Internet).

2. Ycmnvie konmaxmeol.

3. [Tucbmennvle KOHMAKMbL.

- pebepupoBanue;

- aHHOTUPOBAHUE;

- HallMCaHHE TE3MCOB, COOOIIEHMI, TOKIIAI0B.

4. Ymenue:

- BJaJCHHE BCEeMH BHUJAMH YTCHUSOPUTHHAIBHOM
JTUTEPaTyphl, B TOM YHCIIE:

a) 03HAKOMUTEJIbHBIM YTEHUEM €O cKopocThio  180-
200 cnoB/MuH. 0e3  cioBaps; KOJINYECTBO
HEU3BECTHBIX  cJIO0B  He mpeBbimaer 4-5% 1o
OTHOIICHHUIO K 00IIIeMYy KOJUYECTBY CIIOB B TEKCTE;

0) M3y4arolMM YTEHUEM — KOJUYECTBO HEM3BECTHBIX
CIIOB HEe TMpeBbImaeT 8% MO OTHOIICHHIO K O0IIeMy
KOJIMYECTBY  CJIOB B TEKCTE;,  JOIyCKaeTCs
UCIOJIb30BAHUE CIIOBAPSL.

9. ['osopenue u ayouposanue:

- ydactue B nuanore (Oecene); BbIpaXKEHHE
OTIpeIeIIeHHBIX KOMMYHHKATHBHBIX ~ HaMEPCHHM
(3ampoc/coobiieHne UHpOpMALIUU -
JOTIOJIHUTEIBHOM, JI€TaIU3UPYIOLIEH, YTOYHSIOLIEH,
WUTIOCTPUPYIOIIEH, OLIEHOYHOW; BBIACHEHHE MHEHUS
co0eceHNKa, COBET; BBIPAKEHHE COOCTBEHHOTO
MHEHHUSI TI0 TIOBOAY TONy4YeHHOW HWH(MOpMAINU;
BBIp@XKEHHE  OJ0OpEHHUS/HETOBOJIBCTBA, COXKAICHUS,
yIUBJICHUS/HETOYMEHHS, YKIIOHEHUE OT OTBETA);

- coo01IeHne(MOHOIOTUYECKOe BBICKA3bIBAHUE
poeCCHOHATBHOTO XapakTepa B 00beMe HE MeHee
15-18 ¢pa3 3a 5 MUHYT B HOPMAJILHOM CPEHEM TEMIIE
peun);

- TIOHMMaHWE  COOOIICHHS poeCCHOHATFHOTO
xapaktepa (B MOHOJIOTHYECKOH ¢(opmMe U B XoJe
JTMAjiora), OTHOCAIIEroCsS K OJHOW M3 yKa3aHHBIX chep
W cUTyalnuid OOIIeHHs], IUTEIHHOCTHIO 10 3 MHUHYT
3BYYaHUs] B HOPMaJIBHOM CPETHEM TEMIIE PEeUn.

6. [Tucomo:
COCTaBJIeHHE IUIaHa, COOOIIeHMs/IoKIana, pedepara,
AQHKETHI B COOTBETCTBUM C YKa3aHHBIMH chepamMu U




CUTYyalusIMHU OOIIEHNS,
- TMEepEeBOJ C WHOCTPAHHOTO SI3bIKA HA PYCCKUU U C
PYCCKOTO s13bIKa HA HHOCTPAHHBIH.

dopMupoBaHue
U COBEPIIECHCTBOBAHUE
SI3bIKOBBIX HABBIKOB

1. Jlexcuka
- pa3BHTHE JICKCMYECKMX HABBIKOB. XapakTep
JEKCUYEeCKOr0  Marepuajia —  oOlieHayyHass U

npodeccuoHalbHasl ~ JIEKCMKa, B TOM  YHCIC
TEPMHUHOJIOTHUECKAs JICKCHKA.

- JaipHeWIiee  PacUIMPEHHE  TOTCHIIMAIbHOTO
CIIOBapA.

2. I pammamuueckue ouoakmuueckue eOuHuybl

a) JUIsl YTeHUS] UIMCbMEHHOMN duKcaluu HHGOPMAIUH:
VYcnoxHeHne CTPYKTYphl (KOHCTPYKIIMH) B COCTaBe
MIpeJIOKEHUs, paclo3HaBaHUe W MOHUMaHue (popm u
KOHCTPYKIIHH, XapaKTepHBIX JJIsI  KOHKPETHOTO
MOABSA3BIKA U SI3bIKA JIEJIOBOTO OOIICHHUS:

1) dopmMmasbHbIE IIPU3HAKU aTpUOyTUBHBIX
KOMIUIEKCOB  (IIEMOYKH  CYIIECTBUTEIbHBIX U
MpularaTejabHbIX).

2) ®opmMmanbHblE MPU3HAKT JIOTUKO-CMBICIIOBBIX
CBSI3EH MEXIY DIIEMEHTaMHU TEKCTa (COI03bI, COIO3HBIC
CIIOBa, KJIMIIUPOBAaHHBIE (hpa3bl, BBOJHBIE OOOPOTHI
U KOHCTPYKIIMH, CJIOBa-CHTHAIBI PETPOCIICKTHBHON
(MecTOMMEHHUS) ¥ TIEPCIICKTUBHOM (Hapeuus) CBS3H.

3) ®opmanpHble IpPU3HAKU IIPUAATOYHOTO
0€CCOI03HOT0 OpeUIOKEHUS —  OTCYTCTBHE
CO032a/COI03HOTIO CJIOBA.

0) Juis VYCTHOW peud W NOHUCBMEHHOW Tiepeayu

uHGbOpMaInu:
I'pammarnueckue bopMbI 51 KOHCTPYKLHH,
o0o03HayaroIue:
1) JloruKo-CMBICIOBBIE CBSI3U — COHO3bI/COIO3HBIE

CJIOBA, KIIMIIMPOBAHHBIE CIOBOCOYETAHMUS.
2) JIekcuKO-rpaMMaTHYECKHUE CPECTBA CBA3U MPEIIO-
KEHUI 1 ab3a1es.

3) DMmdarnyeckue / THBEPCUOHHBIE KOHCTPYKITHH.

4) MecTonMeHus, CI0Ba-3aMECTUTEIH.

5) CioxHbIe U TapHBIE COIO3bI.

TemaTnka JTUAAKTAUYECKHX MaTepruajgIoB JJId 06y‘-ICHI/ISI
Pa3IMIHBIM BUIaM pequoﬁ
,Z[eHTCJIBHOCTI/IIOGH_[CHay‘IHaH, HpO(I)CCCI/IOHaJ'H:Haﬂ.




4. O0pa3oBare/ibHbI€ TEXHOJIOTHH

JUist mpoBefeHUsT y4eOHBIX 3aHATHH MO JUCHUIUIMHE HCHOJIb3YIOTCS
pasnuyHble 00pa3oBaTeIbHbIe TEXHONIOTUH. [IJisi opraHu3ainuu yueOHoro mpoiecca
MOKET OBITh HCIIOJIB30BAHO SJEKTPOHHOE OOydeHue M (WIM) JUCTAHIMOHHBIC

06p&30BaTCJ'II)HI)Ie TCXHOJIOTHH.

5. OneHka IIaHUPYeMbIX pPe3yabTaTOB 00y4eHHsA

5.1. CucreMa oneHUBAHU S

Makc. konuuecmeo 6annos

Dopma KoHmpos 3a oony pabomy Beeso

Tekyimuii KOHTPOJIb: 60 6ay1oB, B T.4.:

- oIpocC 5 G6aios 25 Gaios

- y4acTue B IUCKYCCUU Ha CEMUHApe 1 6ann 5 6ayoB

- TECTUPOBAHUE 10 6ammoB 15 6annoB

- 3all[UTa UTOrOBOM MHCbMEHHOMN 10 6amnoB 15 6annos
KOHTPOJIBHOUPAOOTHI
[TpomexyTouHast aTTecTanus (IK3aMeH) 40 6amoB
Wtoro 3a cemecTp (AUCUUILINHY) 100 GansoB

[TonydeHHBII COBOKYIHBIN PE3YyJIbTAaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO

IIKAJIy OLEHOK H B IIKaJly OLEHOK EBpPONENHCKON CHCTEMBI IIEpeHoca

u HakorieHus kpeautoB (European Credit Transfer System; mamee — ECTS)

B COOTBETCTBHUU C HIDKE MPUBEICHHON TaOIUIICH.

100-6annvnasn wixana Tpaouyuonnas wixana IIxana ECTS
95-100 A
8394 OTJIIMYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 —67 D
50 55 yIOBJICTBOPUTEIBHO E
20— 49 FX
0_19 HEYJIOBJICTBOPUTEIIBHO HE 3a4TCHO F

5.2.KpuTtepun BbICTABJICHUS OLIEHKH IO JUCIHUIINHE

Bannwi/ Oyenka
IIxana ECTS no oucyuniune

Kpumepuu oyenxu pezyriomamos o6yuerus
no oucyuniume

100-83/ «OTIUYHOY / BrictaBnsiercss  oOydwaromiemycsi, €ciad OH TINIyOOKO |

A,B «3a4TEHO MPOYHO  YCBOWJI ~ TEOPETHYECKMH U  MPAKTUYECKHI
(oTsm4HO)» / MaTepHuall, MOXKEeT MPOJAEMOHCTPUPOBATH 3TO HA 3AHATHUAX
«3a4TEHO» U B XO0JI€ TIPOMEXYTOYHOH aTTECTAIlNH.

OOyuaronuiics MCUEpNbIBAIOIE M JIOTUYECKU CTPOWHO




Bbannwt/
Llxana ECTS

Ouyenka
no oucyuniuHe

Kpumepuu oyenxu pezynomamos 00yuenust
no oucyuniune

u3JaraeT yuyeOHbIM MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
MPAKTUKOHM, CHpPAaBIseTCs C pelIeHHeM 3agad mnpodeccu-
OHAJILHOW HAIPAaBJIEHHOCTU BBICOKOTO YPOBHS CIIOKHOCTH,
MIPaBUILHO OOOCHOBHIBAET MPUHSATHIC PEIICHUSI.

CBoOogHO opueHTHpyeTcs B ydeOHOW wu mpodeccu-
OHAJILHOM JIUTEpaTypE.

OneHka Mo IUCLMIUIMHE BBICTaBIIAIOTCA OOydaroLleMycs
C Y4€TOM pE3yJbTATOB TEKYyIIEd U IMPOMEKYTOUHOU
aTTECTaLlUN.

Komnerenmuu, 3akperui€éHHbe 32 TUCHUILITMHON, chopMu-
pPOBaHbI HA YPOBHE — «BBICOKHID.

82-68/

«XOpOoIHIoY /
«3a4TECHO
(xopomo)» /
«3a4TCHO»

BricTaBisiercsa oOyuaromieMycsi, €Clii OH 3HaeT TEOpETHU-
YECKUI U NMPAKTUYECKUM MaTepuas, rpaMOTHO U IO Cylie-
CTBY M3JIaraeT €ro Ha 3aHATUSAX U B X0JI€ MPOMEXKYTOUHON
aTTeCcTalluu, HE JOIYCKas CyIECTBEHHBIX HETOUHOCTEM.
OOyuvaromuiics NPaBWIBHO MPUMEHSIET TEOPETHUYECKUE
MIOJIOKEHHU ~ IIPM  pPEUICHMM  IIPAaKTUYECKUX  3aJad
npoeCCHOHATFHON ~ HANpaBIEHHOCTH PA3HOTO  YPOBHS
CJIO’KHOCTH, BJIaZIceT HEOOXOAMMBIMU JJIS1 3TOTO HaBbIKAMU
U IpUEMaAMH.

JIOCTaTOuHO XOPOILO OPUEHTUPYETCS B y4eOHOH W Ipo-
(heccruoHaIBHOM JUTEpaType.

OneHka Mo IUCHMILUIMHE BBICTaBIIAIOTCA OOydaroLeMycs
C Y4€TOM pE3yJbTATOB TEKYyIIEH U MPOMEKYTOUHOU
aTTECTallUN.

Komnereniuu, 3akperui€éHHble 3a JUCIUILUIMHON, copMu-
pOBaHbl HA YPOBHE — «XOPOLIMIIY.

67-50/
D,E

«yIIOBJIETBOPH-
TEIBHOY /
«3aYTEHO

(ynoBnerBopu-
TEJILHO)» /
«3aUTCHO»

BericTaBnsierca oOyuaromiemMycs, €ciiv OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUYECKHH W MPaKTUYECKUl MaTepua,
JIOTIYCKaeT OT/AENIbHbIE OLIMOKH MpU €ro M3JI0XKEHUH Ha
3aHATHSX U B X0JI€ IPOMEKYTOUYHOU aTTECTALINH.
OOyyaromuiics UCHBITHIBAET ONPEEIEHHbIE 3aTPyIHEHUS
B NPUMEHEHUHN TEOPETHUYECKUX IOJIOKEHUHN MPHU PELICHUU
MPaKTUYECKUX 3a/1a4 IpodeCcCHOHaIbHONW HAIIPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIOXHOCTH, BJIaJeeT HeoOXoIu-
MBIMHM ISl 3TOT0 0a30BbIMH HaBBIKAMU U IPUEMaMHU.
JleMOHCTpHUpYeT JOCTAaTOYHBIM ypOBEHb 3HAHUS Yy4eOHOH
JIUTEPATyphl 110 TUCLHUIIINHE.

OneHka MO IUCIMILIMHE BBICTABIAIOTCA OOydarolIeMycs
C Y4Y4ETOM pE3yJIbTATOB TEKYyIIEH W MPOMEXKYTOUHOU
aTTeCTallUN.

Komnereniuu, 3akperui€éHHble 3a TUCHUIUIMHON, copMu-
pOBaHbI HA YPOBHE — «IOCTAaTOYHBINY.

49-0/
F.FX

«HEYIOBIIETBOPHUTE
JIHOY» /
HE 3a4TEHO

BricraBnsiercst oOydwaromemycsi, €ciii OH HE 3HaeT Ha
6a30BOM ypOBHE TEOPETUUYECKHM M MPAKTUYECKUN MaTepu-
aj, JOMyCKaeT rpyOble OMMOKK TPU €ro W3JI0KCHUH Ha
3aHATHUSAX U B X0/I€ MPOMEKYTOUHOM aTTECTaIUH.

OOyuvaromuiics HCIBITHIBAET CEPbE3HBIE 3aTPyIHEHUS B
NPUMEHEHUH TEOPETHUYECKUX TIOJ0KEHUI NpU pelieHuH
MPAKTHYECKHX 3aJ71ad TPOPeCcCHOHATHHON HANPaBICHHOCTH




Bannw/ Oyenka Kpumepuu oyenxu pezynomamos 00yuenust
Ilxana ECTS no oucyuniune no oucyunjiuxe

CTaHJApPTHOI'O  YPOBHSA  CIOKHOCTH, HE  BIAJCET
HEOOXOAUMBIMU JIJIS1 3TOTO HABBIKAMU U MPHUEMaMHU.
JleMoHCcTpUpyeT  (hparMeHTapHble  3HAHUA  y4eOHOH
JUTEPATYPBI 110 AUCLUILIMHE.
OneHka Mo IUCHMILIMHE BBICTaBIAIOTCA OOydYaroUleMycs
C Y4€TOM pE3yJbTATOB TEKYyIIEd U MPOMEKYTOUHOU
aTTECTaLlUN.
KommnereHun Ha ypoBHE <«(IOCTATOYHBINY, 3aKPEILIEHHbBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. Oneno4Hble cpeacTBa (MaTepHAaJIbl) IJIsl TEKYLIero KOHTPOJIS yClleBaeMOCTH,
NPOMEKYTOYHOM aTTECTAUM 00y4aIOLIMXCsl 0 JUCHHILIHHE

Texywuti KOHMpoOb

KOHTpOJIb TOArOTOBKM 10 HMHOCTPAaHHOMY SI3BIKY OCYILECTBIISIETCS B
NMCbMEHHOM M B YCTHOW (hopme, MpOBEpSIETCS KaueCTBO KOMIIETEHLUMHA W HX
COOTBETCTBUE YPOBHIO IOATOTOBKU CTyAeHTa. DOpMBI KOHTPOJI BOCIPOU3BOLIAT
CUTYallUM YTEHUs, ayIUPOBAHUs, YCTHOM PEUr U MUChMa, HanboJiee THTUYHBIE JUIs
pa3HbIX BHUAOB OBITOBOrO, O(HUIMAIBHO-IEIOBOIO H MNPOPECCHOHATBHOIO
O0IIeHUS.

Texkymuii KOHTPOJb 3HAHUW CTYJEHTOB MNPOBOJIUTCA MOATAMHO (KaK IO
WU3YYEHUU OTIEIbHOW TEMBbI, TaK W IIOCJIE IPOXOXKICHHS BCEro MOAYJISA) H

MPEACTABIISIET COO0M OTYETHOCTh CTYJICHTOB 3a CIEAYIOIINE BUABI PaboT:

1. KonTtposnbHble (MUCbMEHHBIE) pabOThl CTYACHTOB B ayJAUTOPHOE BpeMs
(Ha 3HaHME CHEIUATbHOW TEPMHUHOJIOTHH, a TAKXKE MO JIEKCUKO-TPAMMATHYECKUM
TPYAHOCTSIM W OCOOCHHOCTSIM  MEpeBOJa  TEKCTOB  OOIIEHAy4yHOU U
npodecCHOHAIbHON HAIIPABJICHHOCTH ).

2. bauu KOHTposib (MHCHMEHHBIE JIEKCMKO-TPAMMATUYECKUE MPOBEPOUYHBIC
3aJlaHds HeOOJBIIOr0 00beMa MO MPOXOXKICHUH YacTH CHEUUAIU3UPOBAHHOTO
MOJYJIBHOTO Kypca).

3. Konrponbuble atrectanmu (ycTHBIM ompoc / cobecenpoBanue /
KOJUIOKBUYM) TIO MaTe€puaity TEKCTOB U3 CIEHUATbHON JTUTEpaTyphl OOLIEHAYUYHON

U ipo(heccCoHaTBHON HAMPaBIEHHOCTH.



4. lnpuBuayanbHas BHEAYJUTOPHAs CaMOCTOSATENIbHAas padoTa CTYACHTOB
(MO JEKCHKO-TPAMMAaTHYECKUM CTPYKTYpaM, XapaKTepHbIM IJisi CTWJIS Hay4YHOM
peuu, BbIMOJHEHUE 3anaHuid «Pabouux TeTpamed CTyAeHTa», HalKMCaHue
JIOMAIITHUX U3JIOKEHUH, COUMHEHHH, Jcce).

5. DTHO-TMHTBO-KYJbTYPHBIA aHAM3 TEKCTOB M3 HAY4YHO-TIOMYJISIPHOM,
CHEeIUaIbHOW JIUTEepaTypbl MPO(ECCHOHATLHON HaIpaBIEHHOCTH, paboTa C
0o030paMH, CTaThIMHU M3 HAayYHBIX TEPUOAMYECKUX U3JaHUM, padoTta C
MoHorpadusMu, pedepataMu, ¢ MaTEpUaIOM KOMITbIOTEPHBIX cereid (Internet).

6. Hanrcanue Te3ncoB; aHHOTAIMI (KaK BUAOB pabOThI HAJ| CIIEHUATIbHBIMU
TEKCTaMHu).

7. IlepeBon (pedepaTuBHBIN, TUTEPATYPHBIN) KaK BUA padOTHI HAJ TEKCTaMU
po(ecCUOHANbHON HAPABICHHOCTH.

8. Hanmucanue pedepatoB mo TeMaTHKE CHELMAIBHOCTU CTYJIEHTOB C
UCIIOJIb30BAaHUEM  AyTEHTHUYHBIX  MaTepUalioB,  apXWMBHBIX  MaTEpHUAIIOB
(oOHapy>XEHHBIX B pe3yJIbTaTe MaTEHTHOrO U OMOIMorpaduueckoro moucka, B Tom
YHCIie B KOMIIBIOTEPHBIX CETSX).

9. AyaupoBaHHE TEKCTOB OMKCATEIBLHOTO HAYYHOTO XapaKTepa.

10. ATTectaiis 1O WTOTaM MPAKTHYECKUX 3aHATUN (ITOCEIIaeMOCTh,
MOJATOTOBKA K 3aHATHUSM U T.I1.).

[Ipy oOLEHMBaHUM CTENEHU BBINOJIHEHUS 3aJaHUs WM  OTBETOB
YUUTHIBACTCS:

— MaTepHall He OCBOEH, 3HaHWE HOCUT (hparMEeHTApHBII XapakTep, HaJu4ue
rpyOBbIX OLIMOOK B OTBETE;

— MaTepual OCBOCH YaCTUYHO, JOIMYIIEHO HE 00Jiee IBYX-TPEX HEAOUYETOB;

— MaTepHall OCBOEH MOYTH MOJHOCTHIO, JOMYIIEHO HEe 00Jiee OAHOrO-IBYX
HEJ0YETOB, HO 00yYaroIUNCs CMOT ObI MX UCIPABUTh CAMOCTOSITENIBHO;

— Marepuall OCBOEH MOJIHOCTHIO, 3a7a4M Kypca BbIoJHeHbI Ha 100 %.

HNroroBasi mnucbMeHHasi padora 1O  JIEKCHKO-TPAaMMaTUYECKHUM

TPYJHOCTSIM U OCOOEHHOCTSIM TEKCTOB MPO(ECCHOHAIBHONW HAINPaBIEHHOCTH, Ha



3HaHUE CIEHMAJIBHOM TEPMHMHOJIOTMM W BIAQJCHHE MpPHUEMaMU IE€pEeBOJA,
pedepupoBaHusl 1 aHHOTUPOBAHUS CIIEHUATBHBIX TEKCTOB MPOBOJIUTCS B KOHIIE
ceMecTpa M UMEET LEJbI0 ONPEACICHUE CTEINEHM W KadeCcTBAa YCBOCHMS
CTyJIEHTaMU KOHLIENTYJIBHOTO COZIEp/KaHUS CHEUHUAIN3UPOBAHHOT O
po(ecCUOHaNBEHOTO MOAYIS / MOJTYJIEH.

B mpomecce Tekymero © - IPOMEXKYTOYHOIO KOHTPOJISL IO BCEM
NIEPEYUCIICHHBIM BBIIIE BUJaM pabOT MpOBEpsETCs KadecTBO CPOPMHUPOBAHHBIX
KOMIIETEHINW, S3bIKOBBIX YMEHHW M HAaBBIKOB, a TakKK€ HX COOTBETCTBHE

TpeOOBaHUSIM K PE3yJIbTaTaM OCBOCHUS JUCHUIIUHBI.

Tunogvle KOHMPOIBLHYIE 3A0AHUSL UTU UHBLE MAEPUATIbI, HE0OX0OUMble
OJI51 OYEeHKU 3HAHULU, YMeHUll, HABbIKO8 U (UNU) Onbima OesmelbHOCmU

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.

3 The whole thing is already over and we’re only half way
through.

4 Here’s my claim. Can you pay me it today?

5 They’ve put in a very high for the company.

6 Euphoria sweeps the stock markets when two companies announce a

7 T"d like regular weekly please so I know what’s going on.

8 We’ve been appointed as the lead for the construction of a new

railway system.

9 Before we begin | want to establish some ground for our

discussion.



10 There have been one or two minor but nothing serious. It’ll be

finished on time.

SECTION 2: LANGUAGE
Tick answer a, b or ¢ to complete these sentences.

11 Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c) will have failed
12 1 think that by 2050, Chinese or Spanish overtaken English as the

language of business.

a) has b) will be c) will have
13 It’s a strategy which regularly to be wrong.
a) proves b) has proved ¢) had proved
14 Currently, company bosses to follow their instincts even more.
a) began b) begin c) are beginning
15  whole project is being run by BAA
a) the b) a c) an
16 The T5 Agreementis __ biggest novelty.
a)a b) the c) an
17 He hasn’t left the number for me. He forgotten it.
a) must be b) should have c) must have
18 Most companies have men in top positions. I think companies learn to change
the culture.
a) might b) should be ¢) should
19 She was busy all week so she time to plan this.
a) should have had b) can’t have had ¢) can’t have
20 The employees be happy about this new pay cut.
a) mustn’t b) can’t c¢) can’t have

SECTION 3: READING

Match these headlines to the first sentences from different news articles.



21

22 23 24 25 26 27

21
22
23
24
25
26
27
28
29

30

b)

d)

f)

9)

28 29 30

SPRING IN THEIR STEPS

GIANTS TO MERGE

DOTCOM BOOM OR BUST

IT’S FINALLY UP AND AWAY

CORNER CUTTING COSTS IN THE END

AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK
PROTESTERS OCCUPY CRANE

TUNNEL COMPLETED ON SCHEDULE

GOVERNMENT SCEPTICS SILENCED

MINISTERS SEEK COMMON GOALS

A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

On time and on budget — that was the happy news from the construction company

responsible for...

After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 million

passengers a year taking off around the world

March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.

After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream...

An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...



h)

)

A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business...

SECTION 4: CAREER SKILLS

Write the missing prepositions in these phrases.

31

32

33

34

35

36

37

38

39

40

I work Digital France...

When can we set a meeting?

What do you think the speaker?

How much are you budgeting ?

What will you need the way of resources?
When do | have to get this by?

We’re definitely moving the right direction.
Let’s look ways of getting round this problem.
I’m confident you’ll get it done time.

Go . ’m listening.

SECTION 5: WRITING (41-50)

Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’

- send managers the course details by the 25" May

- send out needs analysis forms with details (for return on 10" June)

- book the trainer (who should we ask?)

- book the course dates and the training room (is the 20th-23" June OK?)

Dear Piotr

(41/2) 1 am writing to confirm details of




(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer I was wondering

(49/50) Finally,

SECTION 6: LISTENING
Track 2

Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS

Initiating
When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning

Make sure you do the following things:

- Allocate (53)
- Forecast costs

- Prepare a (54) and time schedule
- Evaluate the (55)
- Select the (56)
Executing
Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)

SECTION 7: SPEAKING
(61-70)




Give a short talk to your teacher about a problem at work or at your company in the last few

years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2
the background to the problem. 1 2
possible solutions open to him/her. 1 2
the solution he/she chose and the reasons why. 1 2
the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
advertising / chief / publicity / profit / market / placements / demonstrations /
material
1 Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.

2 ACTO,or officer, is the manager with the

most authority concerning technology.



oo

We organise weekly, live of our new range in

shops for the general public.

Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

A recent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

I hate all the that comes through my letter box

everyday. | never read it!

2 Write in the missing vowels in these collocations.

9

10

11

12

13

What we aim to do is for the new posters to pr_j_ctan _m_g_ of youth and vitality.
This TV commercial will t_rg_t the over-sixties  _d_ _nc_

Can wer_n the _dv_rt in your paper over two weeks?

Ronaldo has agreed to _nd_rs_the pr_d_ct at every match for the next two years.

It’s quicker to s Iv_pr bl ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE

3 Delete the extra word in each sentence.

14

15

16

17

18

19

20

21

You don’t know what caused the crash, do you not?

Did were you satisfied with the remuneration package you received?
How much briefed were you about the presentations you attended?
Are you getting what do you need?

The talk, which will still begin at three, that is now in the Savoy room.

Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.

The new generation of phones, which offering even more features, will cost only a little

more.

We expect market share to keeping grow steadily this year.



22 1It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

¢) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

i) to changing weather conditions

j) And finally

ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which
is being designed to react, with the help of a microprocessor and electric motor,
(25)

(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its

ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more
environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,

(29) it still has a long way to go!

(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , @ new model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities




of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So I
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is

how to (37) the problem of his absences.

B: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?” Maybe there’s something wrong at home.

A: OK. I'll try that. But do you (39) who | could ask for help with the
software instead of him.

B: Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?

A: Sure.

B: OK. Shall we (42) to the next question of the budget?

SECTION 5: WRITING

6 A member of the Human Resources Department has written a letter to accompany a
guestionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!

Dear

Colleague

(43/44) It’s about your trip abroad.




(45/46) It would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3.

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53

54

55

56

57

58

59

60

Business intelligence is a legal way to get information about something, for example a
business or another competitor. ( )

Industrial espionage is when you steal information electronically. ( )
Businesses can protect their information in two ways. ( )

Sometimes companies don’t even know if the information has been taken, in the case of
information systems. ( )
The speaker advises companies to not trust employees. ( )

The speaker thinks companies have good reason to watch the activities of their employees.

)
In one case, the speaker installed electronic devices to record employees’ conversations and
to monitor their meetings. ( )

The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING

(61-70)
8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe
— the objectives of the project



— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.

SECTION 1: VOCABULARY

1 Complete each sentence (1-7) with one of the verbs and one of the nouns.
VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 I think we’ve finally a and can sign an agreement
tomorrow.

2 Either we settle out of court or we legal

3 Let’stryto a and avoid a lawsuit.

4 He’ll all sorts of against you once the trial starts.

5 Do you think you can your to the jury?

6 Ireally in the of protecting our brand.

7 Tcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.
8 The defend is the person on trial in a court.

9 This new office desk is a huge improve on my last one!

10 Trade on the stock market were in a buoyant mood today.



11 We’re a large national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close
tomorrow.
13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).
14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.
21 Ordering is run (central/centrally) from our distribution centre in the midlands.

22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:
24

25

26

27

Second text:
28

29

30



31

Third text:

32
33
34
35
a)
b)
c)
d)
e)
f)
9)
h)
i)
)
K)
1)

So any business planning on expanding overseas needs to look after its image
The activities of all companies are subject to national and international laws,
which means they are recognisable both at home and abroad.

though it’s also important to remember that they will also want a return.
Every business starts out needing investment

though in many cases such lawsuits are finally settled out of court.

Global brands are able to cross cultural boundaries

and may even employ a manager whose job it is to take care of it.

which means that they might need to approach venture capitalists.

These are people who will risk supporting the company financially

Any businesses can be sued if they fail to respect their obligations

which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS

5 Write in the missing prepositions.

36

37

38

39

40

That’s of the question.

I’Il have to think that

Let’s work this together.

We’re all working the same thing.
Forget that.

SECTION 5 Writing



6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also

(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held

(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
questions with short answers. Listen twice.

51 What was the manager’s old job?



52

53

54

55

56

57

58

59

60

What does a company need to separate and distinguish itself from all others?

When you have a face, what do you own?

Corporate or brand identity should be a visual statement about who and what the company is
and what else?

What is the key contributor?

If there aren’t competitors in the market, what might not matter?

What are three things that might be checked in a visual audit?

Is the company name more or less important than the brands they sell?

What don’t people remember when buying products?

If a company does something wrong, what is affected?

SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
is a maximum of ten marks.

The student assessed:



- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Which word does not collocate with the underlined word? Delete it.
1 power  cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4 distribution, scale, computer network
5 ail field, policy, refinery

6 pollution, petroleum, oil reserves

2 Underline the correct word in brackets.
7 Let’s go (on/in/ up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.
10 What do you have (from / in / of) mind?

11 We just need to take it one step (from/ of / at) a time.

SECTION 2: LANGUAGE

3 Write the verb in brackets in the correct form.

12 Pollution levels (be) lower today, if we’d taken notice of the
warnings.

13 If I"'d known setting up an IPO would be this successful, I (do) it
ages ago.

14 Let me know as soon as it (come) through.




15 By 2050, we (see) the results of our actions on the planet.

16 The traffic’s really bad. We (might) not make it on time.

17 We can sit here and discuss it, but ultimately it’s the board that

(decide).
18 We (take) a chance on that and hope things work out OK.
19 This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

20 Ifhe (not/mention) it, we wouldn’t have known.

SECTION 3: READING

4 READ THE PRESS RELEASE BELOW. EACH LINE CONTAINS ONE MISTAKE. UNDERLINE THE
MISTAKE AND CORRECT IT. SEE THE EXAMPLE.

PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery
(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience
(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special
(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...



http://www.wantagesuppermarkets.co.uk/

SECTION 4: CAREER SKILLS

5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

A:

B:

Good, well, we’re one week (31) of schedule so everything is going
(32) , 1sn’t it?
1 (33) I knew.

What do you mean?

Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.

Hold a minute. Let’s keep things in (34) I asked Andrea to help you

on the site. If the worst comes to (35) then | can take her off. But |

thought you needed help.

I do need help but not from her. We just don’t see eye to (36) on how
to run a site.

I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

. Fine.

Look. Tell me what the problem really is.

I’m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

—sell the brand to Coca-cola (Parle Ltd can’t compete)
— let them distribute it (Coca-cola has better distribution)
— suggest Coca-cola keep the name Thumbs Up (the brand is well-established)



7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47/48 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,

47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)




Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won'’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING
(61-70)

10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

— aself introduction

— an overview of your company

— areview of the company’s recent performance

— the management structure

—why you think your company is a good investment

Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

(@) knowledge knowledgeable

finance (2) financial




regulate (3) 4)

(5) (6) consultative

2 Underline the correct word in brackets.
7 Please don’t (have/make) a habit of being late.

8 Can you (lend/borrow) me a couple of euros for a coffee?

9 They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.
10 | have someone on the phone who is interested in (applying/paying) for a loan.
11 Sorry but I (did/made) a big mistake with the calculations.
12 You’ll need to pay a (deposit/return) to secure the loan.
13 What do the members at grass (roots/field) level think?
14 The conference (delegates/trainees) have all registered so we’re ready to begin.

15 The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
16 Forget about that and concentrate (on/with) this.

17 But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (I). Change the
incorrect sentences.

18 He said that we should look into the cause of the problem before implementing change.

( )

19 Despite having received my email, he still hasn’t replied. ( )

20 After interview over twenty people, we still don’t have the right person. ( )

21 In order finish this project, we need some extra engineers on site. ( )




22 Since they do a lot of their business in non-English speaking countries, it would be wise to

provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A rise in interest rates

25 This:

26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:

Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.




SECTION 4: CAREER SKILLS

5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

do to it.
32 all things in mind I think I agree.
33 All things , it’s the best plan.
34 If you don’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.

36 You get the business, you the bonus!

37 There’s a bonus and I’'m an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.

40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because I failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41/42 (tell)

43/44 (admit)

45/46 (point out)




47148 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )

52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2

55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.

( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

—who was present and their roles

— what issues were discussed

— what was decided

— what has happened as a result of the meeting



Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.

SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1 Singapore and Lufthansa have announced a alliance with implications for their

competitors.

a) merger b) strategic C) acquisition
2 If we have one more on, this they’ll start imposing penalties.
a) late b) delay c) hold
3 TI’ve been the hardest task of all.
a) made b) get c) assigned
4 of employees via spyware is illegal in this country.
a) Surveillance  b) Intelligence c) Data
5 Around the summer holidays we always launch a seasonal to attract holiday
makers.
a) promotion b) relations c) marketing
6 A US attorney is known as a in Britain.
a) plaintiff b) lawyer C) judge
7 identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c) Corporate



8 The for these shares is good. Let’s keep them.

a) portfolio b) venture c) forecast
9 We expect over a million tons of oil per year.
a) crude b) power C) energy
10 AnIPOisan public offering.
a) institutional b) individual ¢) initial
11 These new government regulations really present a to entry in this business.
a) boundary b) barrier c) disadvantage
12 My staff are very to me. | would trust them all.
a) loyal b) motivated c) dynamic

SECTION 2: LANGUAGE
2 Write the word in brackets in the appropriate form.
13 Come the year 2020, governments on all sides (battle) with the

problems of global warming.

14 If you (be) in my position, how would you approach it?

15 you (get) what you need from our current

discussions?

16 The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

17 Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

18 Inflation is expected (grow) by another point five per cent this
year.

19 This change has proved (particular) difficult for many of our older
employees.

20 If it hadn’t been for nuclear power, this country (be) in an energy
Crisis now.

21 She said that she (work) there all day without a break.




SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29
taken from the articles. Write your answer here:

22 23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance
¢) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles

g) The people vs the USA
h) How about now?

22 “The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

23 With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.

24 Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of

others that still show little interest in understanding the roots of their poor decisions.

25 “Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But

there must be a way to make them work.
26 On the face of it, why shouldn’t a company that does something wrong pay the price?
27 GE’s aim is to monitor everything in real time...

28 Almost everybody in the world now has one, and growth is booming in the developing

world, too.

29 In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to

cater for 30m passengers a year.

SECTION 4: CAREER SKILLS
4 Write in the missing words in these questions.
30 can | help you?

31 there anything | can do?




32 can we set up a meeting?For next week?

33 do you think of that new film?

34 you like playing golf?

35 much are you budgeting for?

36 that sound doable?

37 didn’t you follow my instructions?

38 you know who | could ask for advice on this?
39 what happened next?

40 everything going smoothly?

41 do we go from here?

42 idea what the problem is?

43 ‘s up? Is there a problem?

44 are things going?

45 you like to take full responsibility for this?

SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2 marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly




Select the teachers/language school
(50/51)

Organise facilities
(52/53)

Monitor delivery
(54/55)

Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally




SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
I regret to inform you that | have been unable to get all the (62) for

all our subsidiaries. Currently I have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:
With reference to the figures you sent for the (64) department, I’'m
afraid I don’t have time to (65) them. I would be grateful if you

could do this (66)

Listening 3:

I’m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. I would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your questions about your presentation to the (70) about
how to improve the (71) system, | suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:
Revenues from sale of stocks  : $1.7 billion.

Number of (74) sold: 20  million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$

(78) price: Between $108-£135

Timing of IPO: Month of (79)
(80) : $125




SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company

— explain why the company is a good investment

Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles 2~ marks for
communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 |2
described his/her job 1 |2
described his/her company 1 |2
presented the management structure (with a visual aid) 1 |2
presented the company’s recent financial performance 1 2
described the future plans of the company 1 |2
explained why the company is a good investment 1 |2
answered a question about his/her job or company 1 |2
answered a second question about his/her job or company 1 |2
answered a third question about his/her job or company 1 |2
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®JIMHTA, 2020. - 117 c. - ISBN 978-5-8424-0920-4. - TekcT : 3AEKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1863370.

['amoBa, O. JI. Aurnuiickuii s13bik : Business English : nenoBoit anrmmiickuit
: yueoHoe nocodue / O. JI. 'amoBa. - Boponex : U3narenbcko-nonurpadudeckuii
neHtp «Hayunas xuuray, 2019. - 84 c. - ISBN 978-5-4446-1332-0. - Tekcr :
anektponHbIi. - URL: https://znanium.com/catalog/product/1086212.

JrokanoBa, H. M. AHrnuiickuii s3bIK : yuyeOHOe Tocooue. — 2-¢ u3fl.,
nepepad. u non. — MockBa : MHOPA-M, 2022. — 319 c. — (Bsicuee
obOpazoBanue). - ISBN 978-5-16-006254-9. - Tekct : snekrponnbii. - URL:
https://znanium.com/catalog/product/1815603.

ManbkoBckas, 3. B. AHIVIMACKUN SI3BIK JJISI COBPEMEHHBIX MEHEIKEPOB :

yueOHoe mocobue / 3.B. ManbkoBckasi. — 2-¢ u31., Ucrp. u aomn. — Mocksa :
O®OPYM : UH®PA-M, 2021. — 152 c. — (Bricmiee o6pazoBanue). - ISBN 978-5-
91134-975-2. - Tekcr : ANEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1162642.

Caxapos, [0. A. Amnxrmmiickuii s3plk. [lpaktuuecknii Kypc. YpOBEHb
Intermediate : mpaktukym / FO. A. Caxapos, E. B. KynpsiBuesa. - Mocksa : PYT
(MUUT), 2020. - 94 c¢. - Teker : onekrponusni. - URL:
https://znanium.com/catalog/product/1895758.

Tuxonos, A. A. AHrnuiickuii s36iK. Teopusi U IpakTUKa MepeBoja : yadeoHoe
rmocooue / A. A. Tuxonos. - Mocksa : ®JIMHTA, 2019. - 120 c. - ISBN 978-5-
9765-4143-6. - Tekcr : ANIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1862942.
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6.2. Ilepeyenn pecypcoB HH(OPMAITMOHHO-TEJIeKOMMYHUKAIIMOHHOM ceTu «AHTEepHETY,
He00XO0IUMBIH 17151 OCBOCHUS TUCIUILIMHBI (MOIYJIs1)

1. http://study-english.info - Caiit mig wu3y4aronmmx aHIVIMACKHNA S3BIK,
CTY/IEHTOB, IIPEIoaBaTelcii By30B M IIEPEBOTUNKOB

2. http://lwww.mystudy.ru - Aarnuiickas rpammaruka Ha MyStudy.ru

3. http://lwww.homeenglish.ru/Grammar.htm - Axrimiickas rpaMmmaTHKa Ha
HomeEnglish.ru

4. http://www.study.ru/support/handbook - CrpaBoyHHMK MO TIpaMMaTHKE
aHTJIMICKOrO si3bIKa Ha Study.ru

5. http://www.grammar.sourceword.com - IlpakTuyeckas TrpaMMaTHKa
aHTIMiCcKoro si3pika Ha Grammar.Sourceword.com

6. http://www.native-english.ru/grammar- IlpakTtudeckas rpamMmaTHhKa
AHIIMHACKOTO s3bika Ha Grammar.Sourceword.com - ['paMMaTHKa aHTJIMHCKOTO
s3bIka Ha Native-English.ru

7. http://www.alleng.ru/english/engl.ntm - VueGubie wMarepuansl 10
AHTJIMHACKOMY SI3BIKY, CCHUIKM Ha ydeOHBIC CalThl, OMOJHMOTEKH M CIPABOYHHUKH,

OaHKHU U KOJUIEKIH pedepaToB, KypCOBBIX H IIp.

7. MaTepuaJibHO-TEXHUYECKOe o0ecnevyeHne U CIUIIIUHbI

Jliist oGecrieueHust TUCUIIIUHBL « IHOCTpaHHBIN S3bIK B IPO(ecCuOHaIbHOM
NEeATEIbHOCTH MCIOJb3YeTCS MaTepUalbHO-TEXHUUECKasi 0a3a 00pa30BaTeIbHOIO

YUpEeXACHUS: KOMIIbIOTEPHBIE KJIACChl U Hay4yHast oubnuotexa PITY.

CocTtaB mporpaMMHOI0 00€CIICUCHHUS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

[IpodheccronanbHBIE MOJHOTEKCTOBBIC OA3bl JAHHBIX

1. HarmoHasbHast anektponHas oubnuorexka (HOB) www.rusneb.ru



2. ELibrary.ru Hayunas snexktponHas 6ubmmorexa Www.elibrary.ru
3. DnextponHas oudmmoreka Grebennikon.ruwww.grebennikon.ru
4. Cambridge University Press

5. ProQuest Dissertation & Theses Global

6. SAGE Journals

7. Taylor and Francis

8. JSTOR

HNupopmaninoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynprant [lmtoc

2. l'apanT

8. O0ecneuenue 00pa3oBaTeJLHOIO NMPOLECCA JAJIA JUI ¢ OTPAHNYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbS

B  xome peanuzaiuu  AWCIUIUIMHBI  UCHOJB3YIOTCA  CIEAYIOUIUE
JIOTIOJIHUTENIPHBIE METOJIBl OOYYeHHMs, TEKYIIero KOHTPOJS YCIIEBAaEMOCTH H
MPOMEXKYTOUYHOM  aTTeCcTallud  OOy4JalIIMXcsi B 3aBUCUMOCTH  OT  HUX
WHJIUBUAYAJIbHBIX OCOOCHHOCTEH:

* U1 CHCNBIX M CIA0OBUIAIIMX: JCKIHH O(OPMISIOTCS B BHIC
AJIEKTPOHHOTO  JIOKYMEHTa, JIOCTYITHOIO C TOMOIIbI0 KOMIBIOTEpPA  CO
CIEIUAIM3UPOBAHHBIM TIPOTPAMMHBIM  O0ECIICUCHUEM; ITHUChbMEHHBIC 3aJIaHUs
BBITIOTHSIIOTCSL HAa KOMITBIOTEPE CO  CHEHUAIM3UPOBAHHBIM  MPOTrPAMMHBIM
oOecriedeHUEM WJIM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIEYMBACTCS
WHJIMBUIyaJIbHOE paBHOMEpHOE ocBelieHre He MmeHee 300 JroKc; 11l BHIMOJIHEHUS
3aIaHUsl TIPU HEOOXOJMMOCTH MPEIOCTABIISIETCS YBEJIWYUBAIOIIEE YCTPOMCTBO;
BO3MOXKHO TaKk)K€ HCIOJIh30BaHUE COOCTBEHHBIX YBEIWYUBAIOIINX YCTPOMCTB;
MMCBMEHHBIC 3a7jaHusl OPOPMIISIOTCS YBEIMYCHHBIM MIPU(TOM; dK3aMEH U 3a4éT
MPOBOAATCA B YCTHOW (opMe WM BBIMOJHSIOTCS B NHUCbMEHHON (opMe Ha
KOMITbIOTEPE.

* I TAyXMX W CHA0OCHBIIANIUX: JIEKIMA O(QOpMIISIOTCS B BHUJC

QJICKTPOHHOT'O AOKYMCHTA, 00 MMPpEeAOCTABIACTCA 3BYKOYCHJIMBAromasa



anmapaTtypa  WHIUBUAYaJIbHOTO  TOJB30BaHUS;  MHUCbMEHHBIE  3aJaHMs
BBIMIOJHSIOTCS. Ha KOMIIbIOTEpE B TMHUCHBMEHHOW ¢opMe; dSK3aMeH U 3auéT
MPOBOJSATCA B MUCHbMEHHOW (opMe Ha KOMIIBIOTEPE; BO3MOXKHO IPOBEJICHHE B
dbopme TecTUpOBaHUSI.

e JUISl JUI] C HapyLUIEHUSIMH OIOPHO-IBUTAaTEIBHOTO arfmapara: JeKIUU
oQOpMIISIIOTCST B BHUJE JJIEKTPOHHOTO JIOKYMEHTa, JIOCTYIHOIO C MOMOIIBIO
KOMIIBIOTEpAa CO  CIEUUATM3UPOBAHHBIM  MPOTPAMMHBIM  OOECIICUCHUEM;
MMCbMEHHbBIC 33/IaHMs BBIMIOJIHAIOTCS Ha KOMIIBIOTEPE CO CIEUUATU3UPOBAHHBIM
IPOrpaMMHBIM OOECTIeUeHHEM; SK3aMEH U 3a4€T MPOBOATCS B YCTHOU (hopme wmin
BBITIOJTHSIOTCS B MUCbMEHHOMN (hopMe Ha KOMITBIOTEpE.

[Ipyu HE0OXOAMMOCTH TMpEayCMaTpUBACTCA YBEIUYCHUE BpPEMEHU IS
MOJITOTOBKU OTBETA.

[Ipouienypa mpoBeneHHs] MPOMEKYTOUHON aTTeCTallud JJi OOYYarOIINXCS
yCTaHaBIMBaeTCA €  Yy4€TOM HMX  HUHJIUMBHIYAIbHBIX  NCUXO(PU3NYECKUX
ocoOeHHocTer. [IpomMexyTouHass aTTecTalds MOXET MPOBOJUTHCS B HECKOJIBKO
3TAIOB.

[Ipu mpoBemeHMH TPOUEAYPHl OICHUBAHHS PE3yNbTaTOB OOydYeHHUs
MpPEeIyCMaTPUBACTCA MCIOJIb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B
CBSI3U C MHJMBUIYAJIbHBIMU OCOOCHHOCTSIMU O0YyYaroUMXcsa. JTH CpeACcTBa MOTYT
OBITh TIPEOCTABIICHBl YHUBEPCUTETOM, UM MOTYT HCIOJIb30BAThCA COOCTBEHHBIC
TEXHUYECKUE CPECTBA.

[TpoBenenue mporeaypbl OLIEHUBAHUS PE3YJIbTATOB OOYUEHUS JOMYyCKAeTCs
C MCTIOIH30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

O6ecnieunBaeTcss JOCTYN K WH(POPMAIMOHHBIM W OUOIHOrpaduIecKuM
pecypcam B cetn HMHTepHeT s Kaxjaoro ooOywaromierocs B - ¢opmax,
aJIaNTHPOBAHHBIX K OTPAHUYCHUSIM MX 3I0POBBSI M BOCTIPUSTHSI HHPOPMAIINHN:

e JUISl CIEMbIX W ClHa0OBUIANIMX: B TEYATHOM (opMe YBEIMUYCHHBIM
mpudToM, B hopme 3NIEeKTPOHHOTO JOKYMEHTa, B (hopme aynuodaiina.

e JUISl TAYyXUX W CJIa0OCHbIIIAIKUX: B TMedaTHOM ¢opme, B (Dopme

QJICKTPOHHOI'O JOKYMCHTA.



* sl OOYYarOMIMXCS ¢ HAPYIICHUSMH OMOPHO-IBUTATEIFHOTO alapara: B
neyaTHou popme, B hopme IEKTPOHHOTO TOKYMEHTa, B hopMme ayauodaiina.

VYyeOHble ayauTOpUM Jisi BCEX BHUIOB KOHTAKTHOM U CAMOCTOSTEIHLHOU
paboThl, HayyHass OWOIMOTEKAa W WHBIE TOMEIICHHS I OOyYCHHsI OCHAIICHBI
CHelualbHbIM O00OpPYJOBAaHMEM U YYEOHBIMU MECTaMU C TEXHUYECKUMH
CpelICTBAMH O0YyUYECHUS:

* JUISI CJICTIBIX M CJIA0OBUISIINX: YCTPOUCTBOM JIjIsl CKAHUPOBAHUS U UYTCHUS
c kamepor SARA CE; mucrmeem bpaitns PAC Mate 20; npuntepom bpaiins
EmBrailleViewPlus;

* IS TIyXHUX U CJIa0O0CIbIIIAIINX: aBTOMATU3UPOBAHHBIM pab00YUM MECTOM
JUTSL JTFOZIEH ¢ HapYIIIEHUEM CIIyXa M CJIa0O0CHbIIIAIINX; AKyCTHUYECKUN YCUIIUTENb U
KOJIOHKH;

e JUIsl OOyYaroluXcsi C HApYHICHUSIMU OIOPHO-JBUTATEIBHOTO ariapara:
NEPEeABIKHBIMUA,  PETYJIUPYyeMbIMH  dproHomuueckumu  mapramu  CHU-1;

KOMHBIOTepHOﬁ TEXHUKOM CO CrICcoraJIbHbIM ITPOTPaAMMHBIM oOecIIeueHUEM.

9. Metoan4ieckne MaTepuaJibl
9.1. Il;1aHbI CEMHMHAPCKUX 3aAHATHH

Metoauyeckue — ykazaHusi — NPEJCTaBISIIOT  COOOM  TulaH  3aHSITHH,
CTPYKTYPHUPOBAaHHBIA IO Te€MaM Kypca, pasfeibl KOTOPOro BKIIOYAIOT IIEJb
(3amaun) 3aHATUSA, O0Opa30BaTENIbHBIE TEXHOJOTHUM, COJIEpKAHUE, CITHCOK
HUCTOYHUKOB, JIUTEPATYphl, HHPOPMAIMOHHBIX W MaTepUaTbHO-TEXHUYECKUX
pecypcoB. Metonuueckue yKazaHUs JOJKHBI OOeCHeuMBaTh TMPETOJaBaHUE

nuctuiuinHbl B cooTBeTCTBUU ¢ @I'OC BO 1 yyeOHBIM I1aHOM.

Baok 1.

Temazauaruii: “Economics Overview”

Ayoumopnasa paboma (1 u)

|.YBapos, B. 1. Aurnuiickuii 111 5SKOHOMHUCTOB



Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking:Role-play a 5-minute lecture on the topic: “Economics overview”
Listening:Basic questions economics asks
Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmoamenvuan paboma (2 u)
|. VYBapos, B. . AHriuiickuii 1j1s1 53KOHOMHUCTOB
I1. 1) Write a summary covering the information of the Unit, using 100-150
words. Make use of the active vocabulary.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPONLHBIX PAOON, MEKYUWUX, NPOMEIHCYNOUHBIX

ammecmayuii:

a) Why is economics classified as a social science?
b) Which resource can be called scarce?

¢) What are the four major categories of resources?
d) What are the two categories of labour?

e) What are the two types of capital?

f) Which goods are called tangible?

g) When does scarcity happen?

Baok 2.
TemazausTmii: “ Being an Economist. Joblnterview ”

Ayoumopnasa paboma (1 u)



|. YBapog, B. 1. Aurnumiickuii 11 5SKOHOMHCTOB
Text “Why Economics?”, “How to Win Job Interviews?”” Unit 2

Reading Comprehension Exercises

Speaking:Work in pairs and role-play a job interview.
Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenwvnan pavoma (2 u)
|. VYBapos, B. . AHriuiickuii 1j1s1 53KOHOMHUCTOB
I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)
and write your own Chronological CV and a covering letter. You may
write as a real person to a real company or use your imagination. Your main
target
is to follow the given templates.
2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPONLHBIX PAOON, MEKYWUX, RPOMEIHCYNOUHBIX

ammecmayuii:

a) To enjoy Economics you should like every aspect of it.
b) If you get an Economics degree, you are guaranteed a great job.
c) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.

Baok 3.

Temazansaruii: “Macro- andMicroeconomics. The Sectors of the Economy”



Ayoumopnasa paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii aJjist 53KOHOMUCTOB
Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises

Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy”.
Listening:Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvnasn pavboma (2 u)
|. YBapos, B. 1. Aurnuiickuii it 5KOHOMHUCTOB
[1. 1) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOJILHBIX PADOM, MEKYUWIUX, HPOMEHCYHOUHBIX
ammecmayuil:
a) What basic types of unemployment are mentioned in the article?
b) What does each type of unemployment depend on?
c) How can the government help lessen the problem of unemployment?
d) What is GDP? Why is it necessary to estimate its level?
e) What happens if GDP fluctuates?
f) What are the phases of the business cycle?
g) What are the types of production costs?

h) What is marginal cost? Why is it necessary to be estimated?



1) What is the difference between revenue and profit?
J) What are the four basic categories of market structures? Characterise each

of them briefly.

Baok 4. Moneys”

Ayoumopnas paboma (2 u)
|.YBapos, B. 1. Aurnuiickuii 1j1st 53KOHOMHUCTOB
Text “Money”, “How to Earn More Money” Unit 4

Reading Comprehension Exercises

Speaking:Role-play a conversation between an economist (Student A) and
their friend (Student B).

Listening:Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmoamenvnasn paboma (4 u)
|. YBapos, B. . Aurnuiickuit 111 5)KOHOMHUCTOB
I1. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given
templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOSIBHBIX PADOM, MEKYUIUX, RPOMEHCYIOUHBIX
ammecmauuii:
a) What is a barter?
b) What were the first notes?

c) Being a medium of exchange, what positive influence on economy does



money have?
d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?

Buaok 5.

Temazauaruii: “Financial Institutions”

Ayoumopnasn paooma (2 u)
|.YBapos, B. 1. AHrnuiickuii ajist 53KOHOMUCTOB
Text “US Financial Institutions”, “Happy Days” Unit 5

Reading Comprehension Exercises

Speaking:Make a 3-page report about the system of financial institutions in
your country.
Listening:Some Features of Russian Financial System

Grammar: Tenses: Future in the Past

Camocmoamenvnasn paboma (4 u)
|. YBapos, B. . Aurnuiickuit 111 5)KOHOMHUCTOB
I1. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst
and ask him to give you a helping hand.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temovt 0na KOHmpoJlbHblX paﬁom, mexKyuiux, npomeHcymouHblx

ammecmauuii:



a) What are the main types of financial institutions in US financial system?
b) What are the functions of deposit-taking institutions?
c) What are the two types of insurance companies?

d) What are the functions of investment banks?
Bbaok 6.
Temazanstuii: “BanksandLoans”
Ayoumopnasa paooma (1 u)
1.YBapos, B. 1. Aurnuiickuii 111 5KOHOMHUCTOB

Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises

Speaking:Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part
you’ve read. Discuss how useful these tips are. Can you advise anything else?
Listening:Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account

Grammar: Tenses: Review

Camocmoamenvnasn paboma (2 u)
I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB
I1. 1) You are a bank representative whose main duty is to answer the clients’
emails. You need to answer an email of one of the clients, asking you how the
rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the Vocabulary
Development section and write the email.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHOUHBIX

ammecmayuii:

a) What are the main functions of banks?
b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?

Baoxk 7.

Temaszanaruii: “FinancialStatements ”

Ayoumopnas paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii 111 5KOHOMHCTOB
Text “Financial Statements”, “Several Steps to Prepare a Good Financial
Report” Unit 7

Reading Comprehension Exercises

Speaking:Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening:Listen to the conversations and answer the questions.

Grammar: StativeVerbs

Camocmoamenvnan paooma (2 u)
I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB
I1. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow
the given template.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHOUHBIX

ammecmayuii:

a) What supports the guidelines for the content and format of the statements
issued for external distribution?
b) What is the balance sheet data used for?

¢) What notes may financial statements include?

BbJaok 8.

TemazansTuii: “ Types of Business Entities ”

Ayoumopnas paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii 115 5KOHOMHUCTOB
Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises

Speaking:Work in small groups and role-play the case using the information
and vocabulary of the Unit.

Listening:Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps
in the text with the words from the table.

Grammar: Passive Voice

Camocmoamenvnasn paboma (2 u)
1) Study the example of minutes in the Writing File (see the Appendices) and
prepare the minutes of the meeting in the role play from the previous task.
Your main target is to follow the given templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHOUHBIX

ammecmayuii:

a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

c) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

e) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?

baok . 9

Tema3zausTmii: “OrganisationalStructureandRecruitment”

Ayoumopnas paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii 1151 5KOHOMHUCTOB
Text “Organisational Structure”, «How to Avoid Bad Hiring Decisions»
Unit 9

Reading Comprehension Exercises

Speaking:Work in pairs, study the given verbs and a) if you work, describe the
structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the Unit
to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to
decide upon its organisational structure and employ some new staff.
Listening:Listen to the conversation between Mary and Tom about advertising a
job on the Internet

Grammar: Conditionals



Camocmoamenvnasn paboma (2 u)
|. YBapos, B. . AHrauiickuit 1151 53KOHOMHUCTOB
I1. 1) Write a job description ad which you could post on some Internet job boards
in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOJILHBIX PADOM, MEKYUUX, RPOMENHCYIOUHBIX
ammecmayuil:
a) Why is it necessary to structure the work in a company?
b) What are the basic features of traditional structures?
c) What are the main traditional structures?
d) What are the functions of staff departments in a line-and-staff structure?
e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?

baok . 10

TemazausTuii: “ManagementStyles. Motivation ”

Ayoumopnasn paooma (1 u)
|.YBapos, B. 1. AHrnuiickuii ajist 53KOHOMHUCTOB
Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking:Role-play a conversation between two managers. Several months
ago your consulting company opened a new office. Part of the staff moved
there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several

significant problems.



The new manager (Student A) reports his senior supervisor from the head
office (Student B) about the problems and asks for advice.

Listening:1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.

Grammar: “Wish”-Sentences

Camocmoamenvnasa paboma (2 u)
I. VBapos, B. . AHrnuiickuii 1j1si 5KOHOMHCTOB
I1. 1) Study the example of a business letter in the Writing File and write a
formal thank you letter to your supervisor, whose support turned out to be
really useful.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOILHBIX PADOM, MEKYUUX, RPOMEHCYIOUHBIX
ammecmauuii:
a) What is the relationship between leadership and management?
b) What is the difference between Theory X and Theory Y?
c) What is the concept of Theory Z?
d) What is one of the most important management skills every manager
should have and why?

e) Which management style is the most effective? Why?

9.2. MeroanuyecKue peKOMEHAAIMH 110 MOAr0TOBKE MUCbMEHHBIX padoT

9.3. Unble MaTepuabl



IIpunoxenue 1
AHHOTAIMS AUCUUTLIAHBI
OCHOBHOI HeJBI Kypca SBIISIETCS NOBBIILIEHWE HCXOJHOIO YPOBHS
JIOCTUTHYTOTO Ha MPEIbIAYIIeH CTyneHu 0O0pa30BaHUs M OBJIAJICHUE CTYJEHTaMU
HEOOXOJUMBIM M JIOCTATOYHBIM YPOBHEM HHOS3BIYHOW KOMMYHUKATUBHOMN
KOMIIETEHIIMH, KOTOpash TMO3BOJUT TMOJb30BAaTbCSI HWHOCTPAHHBIM S3bIKOM B
pa3MYHBIX  00JacTsIX  MPOPECCHOHATILHOM  JESITENIbHOCTH, HAy4yHOM U
MPaKTUYECKOM paboTe, B OOIICHUU C 3apyOCKHBIMU MapTHEpAMH, a TaKXKe s
JaJIbHENIIEro caMoo0pa3oBaHMsL.
esm Kkypca:
e Benenue npodeccuoHaNbHON 1€ATEIbHOCTH B MHOSA3BIYHON Cpefe.
e ll3yueHue COBPEMEHHBIX AHAIUTUYECKUX MHCTPYMEHTOB U IPAKTUYECKUX
METOJIMK B CBOEH MpodeccruoHanbHON 001acTu.
e l3yueHue 3apyOeKHOTrO OMbITA B ONPEIEAEHHBIX chepax IeaTeIbHOCTH.
e Pa3BuTHe CIOCOOHOCTH K CTPATETHYECKOMY IIJIAHUPOBAHUIO,
KOMIUIEKCHOMY PEIICHMIO 33/1a4 ¥ ObICTPOM OpUEHTALMN B U3MEHSIOLINXCS

YCIIOBHUSIX.

3agauu Kypca:

e (dopmMupoBaHHEe COLMOKYJIBTYPHOH KOMIIETEHLIMM M  TOBEIECHYECKHX
CTEpEOTUIIOB, HEOOXOJUMBIX JJIsi YCHEIIHOM ajanTaluu BbITYCKHUKOB Ha
PBIHKE TpyAa;

® Da3BUTHE y CTYIECHTOB YMEHHS CAMOCTOSITENLHO MPHOOPETATh 3HAHUS IS
OCYUIECTBJICHUSI OBITOBOM H MpodecCHOHANbHOW KOMMYHHUKAIMM Ha
UHOCTPAaHHOM  f3bIKE€ — TIOBBIIIEHHE YPOBHA Y4eOHONl aBTOHOMUMW,
CIOCOOHOCTH K camMoo0Opa3oBaHHI0, K padoTe C MyJIbTUMEIUHHBIMU
IIPOrpaMMaMu, 3JIEKTPOHHBIMU CJIOBAPSMH, UHOSI3BIYHBIMU PECYPCAMU CETH
WNurepHer;

® pa3BUTHE KOTHUTHBHBIX M WCCIIEOBATEIIbCKUX YMEHUW, PACIIMPEHUE

Kpyro3opa | MoBbIIIIeHuE NHHOPMAIIMOHHON KYJIbTYPhI CTY/ICHTOB;



e (dopMHupOBaHHWE  MPEACTABICHUS 00 OCHOBaX  MEXKKYJIbTYPHOU
KOMMYHHKAIIMM, BOCHUTAHUE TOJECPAHTHOCTH M YBAXKEHUS K JTYXOBHBIM
LIEHHOCTSIM Pa3HbIX CTPaH U HApPOJOB;

® paclIMpeHue CIOBapHOro 3amnaca U (GOpMHPOBAHHUE TEPMUHOIOTHYECKOTO

afnrmapaTta Ha MTHOCTPAHHOM fI3bIKE B Ipeesax mpodeccnoHanibHOM chepsi.

JlosskeH 3HATH:

OCHOBBI BEJICHUSI JICTIOBOM TMEPETIHCKY;

0COOEHHOCTH NIEPETOBOPHOIO MPOIIECCa;

HOPMBI U TIpaBUjIa MEXIyHA-POIHOTO JI€IOBOTO ITUKETA;

METO/IbI TIOMCKA JTAaHHBIX

TEXHOJIOTHH MEPEBO/Ia UHOCTPAHHBIX TEKCTOB;

MHOTO(QYHKIIMOHATBHBIC MYJIBTHSI3BIYHBIC TIEPEBOAYMKH JUIs yrpaBiseMbix Windows
KOMITHIOTEPOB

OpraHHU3aI[OHHBIE U yIPaBICHYECKUE TEOPUH;

® COBpPEMCHHBIC KOHIICTIIINH YIIPaBJICHUS;

® CTaHJapThl OPraHU3AIMU U BBITOJIHCHUS HAyYHO-UCCIICIOBATEIILCKUX PaboT

JoJzkeH ymeTh:

BECTH OQHIIMATBHYIO MIEPEMUCKY Ha TOCYAAPCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKAX;

MIPOBOJIUTH MEPETOBOPHI C JCIOBBIMU MTAPTHEPAMH;

HAXO0JIUTh KOMIIPOMHUCCHI MEX]1y CTOPOHAMU B PEIICHUH CJIOKHBIX BOITPOCOB

CUCTEMATH3UPOBATh M 0000IIaTh HH(OPMALIHIO;

OTIPEIeNATh U KPaTKO (pOopMyIHpOBaTh OCHOBHYIO MBICTH TEKCTa HA MHOCTPAHHOM (-bIX)

A3bIKE (-ax);

WCIIOJIH30BaTh MEPEBEICHHBIE TaHHBIC JJISI CAMOPA3BUTHS WIIM B MHBIX IIEJISIX;

® CHCTEMaTHU3MPOBATH U 00001IaTh HHPOPMAIIHIO;

® OMpenensaTh U KpaTko (GOpPMYIUPOBATH OCHOBHYIO MBICIIb TEKCTa HA MHOCTPAHHOM (-BIX)
A3bIKE (-ax);

® JCIOJIb30BaTh NEPEBEACHHBIC TAHHBIE JJI1 CAMOPA3BUTHS WJIA B UHBIX LIEJISX.

JlosskeH BJageTh:
® TEXHOJOTUSMHU MEXIUYHOCTHBIX U MEKTPYIIOBBIX KOMMYHHUKAIIHIA;
® COBpPEMEHHBIMU MPAKTUKaMH YIpaBlIeHUs KOHQIUKTaMH;
H€06XOI[I/IMBIM rpaMMaTH4€CKUMH JICKCUYCCKUM MaTCpruajiOM B paMKax TCMHU CI/ITyaIII/Iﬁ
JIEJIOBOTO OOIIEHHUS
COBPEMEHHBIMH METO/IaMU TIOMCKa B HHPOPMAITMOHHOM cpejie He0OOXOUMBIX TaHHBIX;
TEXHOJIOTUSMU TepeBo/ia MpodecCHnOHATBHBIX TEKCTOB,
NepeOBBIMU TPUEMaMU U TIPAKTUKAMU B 00JIACTH YIIPABIICHUS;
crocobaMu X aJlanTalliy B IESATEIHHOCTH KOHKPETHOM OpraHU3aIiH.

Jlist mpoBeneHUsT y4eOHBIX 3aHITHH 1O AUCIUIUIMHE HCTOIB3YIOTCS
pasinyHble 00pa30BaTENIbHbIE TEXHOJIOTUU:

- TPaJAULIMOHHbIE (JIEKIINHU, CEMUHAPbI, KOHTPOJIbHBIE BOIIPOCHI);



- aKTUBHBIE (KEHCBI, TOKIaAbl U BHICTYIIJICHUS, TECTUPOBAHUE).

[Ipu mpoBeneHUM y4eOHBIX 3aHATHH oOecreynBacTCsl pa3BUTHE Y
o0yJaromuxcss HaBBIKOB KOMaHIHON paOOThI, MEXIUYHOCTHOM KOMMYHHUKAIIIH,
OPUHATHA PEUICHUM, JMAEPCKUX KadyecTB (BKJIIOYAas TpPH HEOOXOAMMOCTH
NPOBEICHUE WHTEPAKTUBHBIX JIEKIMH, TPYMIOBBIX IUCKYCCHH, POJIEBBIX WIP,
TPEHUHTOB, aHAIW3 CUTyalldii W WMHTAIMOHHBIX MOJEJeH, NpenogaBaHue
JTUCHUIUIMH B (OpMe KypCOB, COCTaBICHHBIX Ha OCHOBE PE3yJIbTaTOB HAyYHBIX
UCCIICIOBAaHU, B TOM UHCIE€ C YYETOM PETHOHAIBHBIX OCOOEHHOCTEH
po(ecCUOHANBHOM NeATEIbHOCTH BBIITYCKHUKOB M OTpeOHOCTEN paboTonarenei
(n.34. IIpuka3 Ne 245).

JUis  opraHuzauuMud y4eOHOro mpouecca MOXKET ObITh HCIOJIB30BAHO

AIEKTPOHHOE 00y4YeHHE U (MJIU) JUCTAHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHU.



